Virtual Markbook:  User Notes

Section 1:  Student Information, A – D

This section is for forename, surname, tutor group and set.  The date and time is always displayed in the top left of the screen.

Section 2:  Attendance, E – DU

The date for the lesson can be entered into the first row.  Attendance for each lesson is coded as follows:

· Type in ‘p’ if student is present.  The cell will go green.

· Type in ‘a’ if student is absent.  The cell will go red.

· Type in ‘l’ if student is late.  The cell will go blue.

In row 38, the percentage attendance for the lesson is displayed.

In column DU, the percentage attendance for each student is displayed.

There are enough columns to enter data for 120 lessons.

Section 3:  Assessment - Tests, DW – EL

There is space to enter the results for five tests (‘T1’ – ‘T5’).  The ‘R’ columns will rank the students.

The exam section has columns ‘W’, ‘M’, ‘T’, ‘L’, ‘R’.  These stand for written, mental, total, level and rank (rank will automatically be worked out).  If this doesn’t fit the model being used at your school, change it to fit – or just ignore some columns!

Column EL will work out the average test score as the student progresses throughout the year.

Rows 38, 39 and 40 display the average, maximum and range for each test.

Section 4:  Assessment - Homework, EM – GV

This section was specifically designed for my school, but it may well fit yours.  If not you can always alter the spreadsheet.

There is a four-column block for each NNS Key Objective.  The version provided is for the Year 8 Key Objectives.  This can be changed as appropriate.

Type the NC level of the homework into the bright blue cell.  This will set the correct level of the homework for every student in the third column of the block.

The first column in the block is for a mark out of 10.  When this is entered, the fourth column will change colour according to the following rule:

· 8, 9 or 10 out of 10:  
cell goes green (for go!)

· 5, 6 or 7 out of 10:
cell goes amber

· 1, 2, 3 or 4 out of 10:
cell goes red (for help, I’m stuck!)

The second column is for an effort grade (such as A to E)

Rows 38, 39 and 40 display the average, maximum and range for each homework.

GU and GV display the current average homework score for each student, with a red, amber, green coding.

Section 5:  Other Information, GW – HW

This section is provided to give a little flexibility.  You may want to record information such as textbook numbers, past paper scores or other marks.  Use it for whatever you want – there is no formatting in place.

Section 6:  Student Data, HY – IL

This green section is fairly self-explanatory.  The column headings are for the following data:

· KS2 Level


· CAT predictor


· Target Level


· Y7 exam


· Y8 exam


· KS3 Level


· VRQ


· SEN Code

· SAT Predictor


· YELLIS Band


· YELLIS Grade
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